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	MTRL Student and Employee Safety Training Checklist



	For more information on the safety program requirements see: http://mtrl.ubc.ca/safety/
NOTE: copies of the SRS safety training certificates must be submitted to the main office once available.

	Your name:
	Title (grad student, postdoc, etc):

	Supervisor name:
	EXPIRY DATE:

	Complete the required training and forms. Consult with with your supervisor or designate s/he appoints. Bring all completed safety training documents in person to the safety team co-chair (Bé Wassink) for review and signature. A signed and dated copy of this form will be your safety passport.


Part I – Department and University Training  The following training is required for all research personnel. Indicate date training was completed, or estimated future date when training will be taken*.
	UBC/Departmental Training
	Date completed
	or expected date to be completed
	Your initials

	Complete Personal safety orientation worksheet: http://mtrl.ubc.ca/safety/ > Safety forms and resources > forms
	 
	 
	 

	Undergrad student workers ONLY: complete SRS Introduction to Laboratory Safety course. Search Enroll in SRS training courses on srs.ubc.ca (provide certificate)
	
	
	

	ALL other research personnel: Complete UBC SRS Chemical Safety course. Search Enroll in SRS training courses on srs.ubc.ca (provide certificate)
	
	
	

	Complete UBC SRS New Worker Safety Orientation. Search Enroll in SRS training courses on srs.ubc.ca (provide certificate)
	
	
	

	View the MTRL department safety orientation: On line: 
http://mtrl.ubc.ca/safety/ > Safety forms and resources
	 
	 
	 

	Complete Preventing and Addressing Workplace Bullying and Harassment Training course (provide certificate) Search on srs.ubc.ca
	
	
	

	Complete Workplace Violence Prevention training course. Search on srs.ubc.ca (provide certificate)
	
	
	

	Complete Privacy & Information Security Fundamentals Training Parts 1 AND 2 (provide certificates):  Search srs.ubc.ca 
	
	
	


* If a course/seminar is not currently available enter the date (month/year) when it is expected to be available. For interim training see your supervisor. For assistance, contact the safety committee co-chair faculty representative (Bé Wassink).
Part II – Group-Specific Training  Group-specific training is for hazards, procedures etc. that are specific to individual groups. The supervisor is responsible to ensure that suitable training is provided prior to work commencing.

	Item
	Date completed or expected to be completed
	Student/
staff initials

	Complete group specific safety training/orientation **  Provide signed documentation, e.g. a checklist
	
	

	Complete Project planning sheets for current project. FORM: http://mtrl.ubc.ca/safety/ > Safety forms and resources > forms.  GUIDE: http://mtrl.ubc.ca/safety/ > Safety forms and resources > Resources and Guides
	
	

	Complete other required SRS courses (e.g. radiation, laser safety) Search Courses on srs.ubc.ca.  enter N/A if not applicable
	
	


** Supervisors may use/modify Guidelines for Lab Specific Safety Training at: http://mtrl.ubc.ca/safety/  > Safety forms and resources > Forms and Resources for Supervisors
Student/employee signature










(indicates all training outlined above in part I and II has been taken or will be taken when available)

Training provided by: print name and sign 








(indicates all required group-specific training necessary to commence work has been provided.)
SAFETY PASSPORT








